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Invitation for Bid 

 
 

Date:    9/2/2026 
 
To:    Interested Contractors 
 
Project Name:      Courthouse Superior Court HVAC and Roof Insulation Repairs 
 
Scope of Work:   
 
Carteret County Government is seeking competitive bids to replace and install new equipment to the existing HVAC system 
serving the Superior Courtroom 1 on the second floor of the Courthouse located at 302 Courthouse Square, Beaufort, NC 
28516. 
 
The Contractor shall abide by the details and shall refer to the diagrams and associated pictures in addition to the scope of work 
specified within the documents provided below. The Contractor shall provide all labor, materials, equipment, and services 
necessary for the turn-key completion of the project.  

 
See the plans and technical specifications provided by IMEG and Oakley Collier Architects dated September 1, 2026 
 
Work will consist of removal and replacement of existing HVAC equipment serving the superior courtroom.  Work is as follows: 
 
1. Remove existing “water source heat pumps (WSHPs)”WSHP  on mechanical platform. 
2. Install new WSHPs on existing platform and connect to existing power, duct and water piping. 
3. Provide test and balance report.   
4. Replace existing plywood on attic platform. 
5. Contractor shall be responsible for cutting of existing sheet rock ceilings for installation of new work.  Repairs shall be 

made so that owner only needs to paint.  Damage to existing ceilings beyond limits of construction by this contractor 
will be replaced at the county's discretion.   

 
Alternate bids for the following work will be submitted with each bid: 
 
Alternate Bid No. 1:   The contractor shall provide alternate price to replace WSHPs with new split system heat pumps and 
dehumidifier as shown on plans.  This work includes power supply to new equipment including new panels, transformer and 
wiring.  Replace existing supply and return ductwork and air distribution with new.  Provide test and balance report.  Replace 
existing wood platform in attic. 
Alternate Bid No. 2:   Provide new spray foam insulation on roof structure and batt insulation on porch ceilings as shown on 
sheet A1.  Provide access doors in ceilings as required for application.  Remove existing Batt Insulation in Attic. 
Alternate Bid No. 3:  Remove and reinstall lay-in ceilings (grid and tile) to facilitate alternate #1 or #2.  Suspend lights as 

required.  Existing area is protected with dry sprinkler system with heads in all ceilings.   
Alternate Bid No. 4:  Provide new 6" batt, R-30 insulation on top of all second-floor ceilings.  Remove existing Batt Insulation. 
Alternate Bid No. 5:  Clean existing ductwork to be reused in the base bid.   
Alternate Bid No. 6:  Owner preferred vendor for controls by Envirocon/CMS controls 
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Additional Provisions 
• All measurements and material quantities shall be verified by the Contractor.  
• The Contractor shall breakdown and submit all alternate pricing on their letterhead along with this bid.  
• Any damages caused by the Contractor shall be repaired or replaced at the Contractor’s expense, subject to the 

County’s discretion.  
• The awarded Contractor shall enter into a Contract with the County, adhering to the Terms and Conditions and 

Agreement for Services therein.  
• The Contractor shall obtain the required permits, if required, give all notices to the County POC (including a copy of 

any permits), and comply with all laws, ordinances, codes, rules and regulations bearing on the conduct of the work. 
Permits shall be posted onsite at project location. No time extensions shall be granted or financial consideration given 
to the Contractor for time or monies lost due to violations of any such ordinance, code, law or regulations that may 
occur. 

 
Award of Contract 

 
Carteret County intends to award the contract to the lowest responsible, responsive bidder, taking into 
consideration quality, performance, and the time specified in the bid for performance of the contract. 

Carteret County reserves the right to reject any or all bids when determined to be in the best interest of the 
County. 

Because this solicitation constitutes the second advertisement for bids, Carteret County may open, 
consider, and award the contract to the lowest responsible, responsive bidder even if fewer than three bids 

are received, in accordance with N.C.G.S. § 143-132. 
 

POC 
All inquiries concerning the Scope of Services, Bid Submission Requirements, and Site Visits should be 

directed to: 
 

Bradley Felts 
IMEG Engineers 

Email: Brad.W.Felts@imegcorp.com 
Telephone: 919-614-0408 

 
Issued Date: September 2, 2026 
 
A pre-bid meeting and site visit will be held on-site at 302 Courthouse Square, Beaufort, NC 28516 on 
September 10, 2026 beginning at 8:00 AM, EST. Interested Contractors are required to attend.  
 
Due Date:  
 
Bids must be delivered to the attention of Mr. Ray Farnum at Carteret County General Services, 306 Church 
Street, Morehead City, NC 28557, no later than September 22, 2026, at 9:00 AM EST. Bids will be opened 
publicly immediately following the submission deadline in the conference room at the same location. 
 
Three copies of sealed bids shall be mailed, and/or hand delivered to the address of the POC shown above, 
and the sealed envelope shall clearly state the name of this Request for Bids. It is the sole responsibility of 
the Contractor to ensure that their bids arrives by the designated submission date assigned. Sealed bids will 
be opened immediately after the bid submission deadline and read aloud publicly. A 5% bid bond is required. 
Contractors shall submit their bid in an internal envelope marked bid and in a separate sealed envelope for 
the bid bond. 

mailto:Brad.W.Felts@imegcorp.com
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G E N E R A L   C O N D I T I O N S 

GENERAL  
a) By submitting a bid, the Service Provider (hereinafter referred to as the “Contractor” or “Vendor”) acknowledges that it 

has carefully reviewed the contract documents, drawings and specifications, has visited and inspected the project site, 
and has satisfied itself as to the nature and extent of the Work and Services to be performed, as well as all conditions 
that may affect the performance and completion of the Contract. The Contractor further acknowledges that the 
Contract is being issued by Carteret County Government (hereinafter referred to as the “County” or “Owner”). 

MATERIALS, EQUIPMENT AND EMPLOYEES 
a) The Vendor shall, unless otherwise specified, supply and pay for all labor, transportation, materials, tools, apparatus, 

lights, power, fuel, sanitary facilities and incidentals necessary for the completion of his work, and shall install, maintain 
and remove all equipment of the construction, other utensils or things, and be responsible for the safe, proper and 
lawful construction, maintenance and use of same, and shall construct in the best and most workmanlike manner, a 
complete job and everything incidental thereto, as shown on the plans, stated in the specifications, or reasonably 
implied there from, all in accordance with the contract documents. 

b) All materials shall be new and of quality specified, except where reclaimed material is authorized herein and approved 
for use.  Workmanship shall at all times be of a grade accepted as the best practice of the particular Service involved, 
and as stipulated in written standards of recognized organizations or institutes of the respective trades except as 
exceeded or qualified by the specifications. 

c) No changes shall be made in the Work except upon written approval and change order by Director, Carteret County 
General Services. The Contractor shall submit detailed documentation supporting all proposed changes, including cost 
breakdowns, labor, materials, equipment, overhead, profit, and schedule impacts. Failure to obtain an executed 
Change Order prior to performing additional Work constitutes a waiver of any claim for additional compensation or 
additional Contract time.    

d) Products are generally specified by ASTM or other reference standard and/or by manufacturer’s name and model 
number or trade name.  When specified only by reference standard, the Contractor may select any product meeting 
this standard, by any manufacturer.  When several products or manufacturers are specified as being equally 
acceptable, the Contractor has the option of using any product and manufacturer combination listed.   

e) However, the Contractor shall be aware that the cited examples are used only to denote the quality standard of product 
desired and that they do not restrict bidders to a specific brand, make, manufacturer or specific name; that they are 
used only to set forth and convey to bidders the general style, type, character and quality of product desired; and that 
equivalent products will be acceptable.  Substitution of materials, items or equipment of equal or equivalent design 
shall be submitted to the architect or engineer for approval or disapproval; such approval or disapproval shall be made 
by the architect or engineer prior to the opening of bids. 

f) If at any time during the Service and completion of the work covered by these contract documents, the conduct of any 
worker of the various crafts be adjudged a nuisance to the Owner or if any worker be considered detrimental to the 
work, the Contractor shall order such parties removed immediately from the site. 

g) The Contractor shall designate a foreman/superintendent who shall direct the work. 

CODES, PERMITS AND INSPECTIONS 
a) The Contractor shall obtain the required permits, if required, give all notices, and comply with all federal, state, and 

local laws, ordinances, codes, ADA requirements, rules and regulations bearing on the conduct of the work under this 
contract.  If the Contractor observes that the drawings or specifications are at variance therewith, they shall promptly 
notify the Owner in writing.  If the Contractor performs any work knowing it to be contrary to such laws, ordinances, 
codes, rules and regulations, and without such notice to the Owner, he shall bear all cost arising from non-compliance 
with requirements. 
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b) All work under this contract shall comply with all local, state, and federal laws, ordinances, codes, rules and regulations 
bearing on the conduct of work. All work shall conform to the current North Carolina Building Code and other state and 
national codes as are applicable. 

c) The Contractor shall accompany a County designated representative(s) on inspections of the work as scheduled by 
Carteret County Government. Carteret County Government reserves the right to make determination as to whether 
service is being performed satisfactorily. 

d) All Contractors shall comply with all applicable laws regulating the practice of general contracting as contained in 
Chapter 87 of the General Statutes of North Carolina. For contracts that are $40,000.00 or more, except for certain 
specialty work as determined by the licensing board, Contractors are required to become licensed by the NC licensing 
board.  

SAFETY REQUIREMENTS 
a) The Contractor shall be solely responsible for the entire site and the construction and service of the same and provide 

all the necessary protections as required by laws or ordinances governing such conditions and as required by the 
Owner.  They shall be responsible for any damage to the Owner's property or that of others on the job, by himself, his 
personnel or his subcontractors, and shall make good such damages. They shall be responsible for and pay for any 
claims against the Owner arising from such damages. 

b) The Contractor shall adhere to the rules, regulations and interpretations of the North Carolina Department of Labor 
relating to Occupational Safety and Health Standards for the Construction Industry (Title 29, Code of Federal 
Regulations, Part 1926 published in Volume 39, Number 122, Part 11, June 24, 1974 Federal Register), and revisions 
thereto as adopted by General Statutes of North Carolina 95-126 through 155. 

c) The Contractor shall provide all necessary safety measures for the protection of all persons on the work, including the 
requirements of the AGC Accident Prevention Manual in Construction as amended, and shall fully comply with all state 
laws or regulations and North Carolina Building Code requirements to prevent accident or injury to persons on or about 
the location of the work. They shall clearly mark or post signs warning of hazards existing, and shall barricade 
excavations and similar hazards.  They shall protect against damage or injury resulting from falling materials and he 
shall maintain all protective devices and signs throughout the progress of the work. 

COUNTY BADGES AND KEYS 
The County may issue the Contractor means of entry by a contractor badge or physical key. In the event a contractor badge is 
lost, stolen, or otherwise unaccounted for, the Contractor shall be liable for a replacement fee in the amount of two hundred and 
fifty dollars ($250.00), which may, at the County's sole discretion, be deducted from any payment due to the Contractor. In the 
event a physical key is lost, stolen, or otherwise unaccounted for, the County shall retain the sole authority to select and engage 
a certified locksmith to rekey or replace all affected locks and keys. The full cost of such services, including labor and materials, 
shall be the sole responsibility of the Contractor and may be invoiced to the Contractor and/or deducted from any amount 
otherwise due under this Contract. The Contractor shall notify the County's Point of Contact (POC) immediately upon discovery 
of any lost, stolen, or misplaced badge or key. Failure to provide timely notification may result in additional liability for any 
damages, cost, or security risk incurred by the County as a result of the delay.  
 
ENVIRONMENTAL PROTECTION  

a) The Contractor shall comply with all environmental laws and regulations.  
b) The Contractor shall immediately clean any fuel, oil, chemical, or hazardous material spill at its sole expense and shall 

indemnify the County from all resulting damages.  
RECORD RETENTION  
The Contractor shall retain all project records, payroll records, invoices, delivery tickets, subcontract agreements, 
correspondence, and supporting documentation for not less than five (5) years following the final payment, or longer if litigation, 
audit, or claims are pending. They shall also cooperate with the County in responding to lawful public records request.  



Invitation for Bid NO. 090226S1 
 

 
 

TAXES 
a) Carteret County is not exempt from North Carolina State Sales and Use Taxes on labor, material and equipment to be 

incorporated in the Work. Said taxes shall be included in invoices submitted by Contractor. Contractor in submitting his 
invoices shall break out all sales taxes as a separate item and County where purchase was made. 

 
INSURANCE 

(a) To the fullest extent permitted by laws and regulations, Contractor shall indemnify and hold harmless the County and 
its officials, agents, and employees from and against all claims, damages, losses, and expenses, direct, indirect, or 
consequential (including but not limited to fees and charges of engineers or architects, attorneys, and other 
professionals and costs related to court action or arbitration) arising out of or resulting from Contractor’s performance 
of this Contract or the actions of the Contractor or its officials, employees, or Contractors under this Contract or under 
contracts entered into by the Contractor in connection with this Contract.  This indemnification shall survive the 
termination of this Contract. 

 
(b)  In addition, Contractor shall comply with the North Carolina Workers’ Compensation Act and shall provide for the 

payment of workers’ compensation to its employees in the manner and to the extent required by such Act.  
Additionally, Contractor shall maintain, at its expense, the following minimum insurance coverage: 
 
$1,000,000 per occurrence /$2,000,000 aggregate-Bodily Injury Liability, and 
$100,000 --- Property Damage Liability or 1,000,000 per occurrence /$2,000,000 aggregate-Combined            
Single Limit Bodily Injury and Property Damage. 

 
(c) The Contractor upon execution of this Contract shall furnish to the County a Certificate of Insurance reflecting the 

minimum limits stated above. The Certificate shall provide for thirty-(30) days advance written notice in the event of a 
decrease, termination or cancellation of coverage. Providing and maintaining adequate insurance coverage is a 
material obligation of the Contractor.  All such insurance shall meet all laws of the State of North Carolina.  Such 
insurance coverage shall be obtained from companies that are authorized to provide such coverage and that are 
authorized by the Commissioner of Insurance to do business in North Carolina.  The Contractor shall at all times 
comply with the terms of such insurance policies, and all requirements of the insurer under any such insurance 
policies, except as they may conflict with existing North Carolina laws or this Contract.  The limits of coverage under 
each insurance policy maintained by the Contractor shall not be interpreted as limiting the CONTRACTOR’s liability 
and obligations under the Contract. 

INVOICE FOR PAYMENT 
a) Payment will be made in one lump sum within thirty (30) consecutive days after acceptance of the work, unless 

otherwise agreed upon, and the submission both of notarized Contractor's affidavit and copies of invoices, which are to 
include the contract, account and job order numbers. 

b) Each invoice shall note the amount of Sales Tax paid by the Contractor, contain release of lien from subcontractors 
and vendors for prior invoices paid, and contain a notarized Contractor’s affidavit. 

c) The Contractor's affidavit shall state, "This is to certify that all costs of materials, equipment, labor, and all else entering 
into the accomplishment of this contract, including payrolls, have been paid in full." 

d) Executed contract documents, insurance certifications and, upon completion and acceptance of the work, invoices and 
other information requested are to be sent to:   

Mr. Ray Farnum 
Project Coordinator 

306 Church Street, Morehead City, NC 28557 
Email: Ray.farnum@carteretcountync.gov 

Telephone: 252-241-6913 
 

e) It is imperative that contract documents, invoices, etc., be sent only to the above address in order to assure proper and 
timely delivery and handling. 

mailto:Ray.farnum@carteretcountync.gov
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CLEANING UP 
a) The Contractor shall keep the sites and surrounding area reasonably free from rubbish at all times and shall remove 

debris from the site from time to time or when directed to do so by Carteret County. Before final inspection and 
acceptance of the project, the Contractor shall thoroughly clean the sites, and completely prepare the project and site 
for use by Carteret County. 

INSPECTION RIGHTS  
a) The County, its representatives, its third-party vendors, and inspectors shall have unrestricted access to the work at all 

reasonable times.  
b) The Contractor shall provide access to all facilities related to the Contract. 
c) Inspection shall not relieve the Contractor of responsibility for defective Work.  

GUARANTEE 
a) The Contractor shall unconditionally guarantee materials and workmanship against patent defects arising from faulty 

materials, faulty workmanship or negligence for a period of twelve (12) months following the final acceptance of the 
work and shall replace such defective materials or workmanship without cost to the owner. 

b) Where items of equipment or material carry a manufacturer's warranty for any period in excess of twelve (12) months, 
then the manufacturer's warranty shall apply for that particular piece of equipment or material.  The Contractor shall 
replace such defective equipment or materials, without cost to the owner, within the manufacturer's warranty period. 
Warranty begins upon Final Acceptance.  

c) Additionally, the owner may bring an action for latent defects caused by the negligence of the Contractor, which is 
hidden or not readily apparent to the owner at the time of beneficial occupancy or final acceptance, whichever occurred 
first, in accordance with applicable law. The Contractor shall respond within 24-hours for emergencies and make 
corrections within three (3) business days. Failure to correct items within this timeline shall allow the County to repair 
and back-charge the Contractor.  

CONTRACTOR-SUBCONTRACTOR RELATIONSHIPS 
The Contractor agrees that the terms of these contract documents shall apply equally to a subcontractor as to the 
Contractor, and that the subcontractor is bound by those terms as an employee of the Contractor. All subcontractors are 
subject to approval by the County. No subcontractor may be substituted without prior written approval.  
 
EQUAL OPPORTUNITY  
The Contractor shall comply with all applicable Federal, State, and Local laws prohibiting discrimination in employment 
and shall not discriminate against any employee or applicant for employment on the basis of any protected characteristics 
provided by law.  
 

UTILITIES 
a) Temporary utilities services are furnished at Contractor’s expense unless otherwise noted. (i.e.; power, water, sewer, 

steam, telephones, portable toilets, trash containers, etc.)   
b) When digging or trenching on or adjacent to County property, a 48-hour notice is required to locate existing 

underground utilities.  Contractor must contact the County POC as well as the NC One Call Center (1-800-632-4949) 
for public utilities. 

c) Private location services shall be the Contractor’s responsibility unless specifically noted within the RFP. 
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INSTRUCTIONS FOR WORKING ON COUNTY PROPERTY 
 

1. They shall wear an identification badge and/or distinct uniform provided by the Contractor at all times while on County 
premises. 

2. They shall be of good integrity and character. 
3. They shall report any property loss or damage to their supervisor immediately. The supervisor shall report such 

damage or loss within 24 hours to Carteret County Government in writing, specifying the location, time and extent of 
the damage or loss. Failure to report such damage or loss, as required, may be construed as default of the contract. 

4. They shall not engage in idle or unnecessary conversation with County employees, other employees of the Contractor, 
tenants, or visitors to the building(s). 

5. They shall abide by the rules and regulations set forth by Carteret County Government which affects the performance 
of the work. 

6. They shall not remove any article or materials from the premises, regardless of its value or regardless of any 
employee’s or tenant’s permission. This is to include the contents of any item found in trash containers or trash cans 
designated for that purpose. 

7. They shall be respectful and use appropriate language at all times. 
8. They shall not carry any weapons, alcoholic beverages, drugs (except those prescribed by a physician) while on 

County premises.  

BID SECURITY AND PERFORMANCE AND PAYMENT BONDS 
Each bid must be accompanied by bid security in an amount equal to at least five percent (5%) of the total bid amount, as 
required by N.C.G.S. § 143-129(b). Bid security may be provided in the form of a cashier’s check, certified check, or bid bond 
executed by a corporate surety authorized to do business in North Carolina. Cash will not be accepted. 
 
The bid security shall be enclosed in a separate sealed envelope clearly marked “Bid Security” and submitted together with the 
sealed bid package by the bid submission deadline. 
 
The successful bidder shall furnish a Performance Bond and a Payment Bond, each in an amount equal to one hundred percent 
(100%) of the awarded contract amount, in accordance with N.C.G.S. § 44A-26. The bonds must be executed by a surety 
company authorized to do business in North Carolina and submitted within ten (10) days after award and before execution of 
the contract. 
 
Failure of the successful bidder to execute the contract or provide the required Performance Bond and Payment Bond within the 
specified timeframe may result in forfeiture of the bid security and award of the contract to the next lowest responsible, 
responsive bidder. 
 
E-VERIFY EMPLOYER COMPLIANCE  
The Contractor represents and warrants that it, and all of its subcontractors, comply with the requirements of Article 2 of 
Chapter 64 of the North Carolina General Statutes. For purposes of this section, the terms "Contractor," "subcontractor," and 
"comply" shall have the meanings set forth in N.C. Gen. Stat. § 153A-449(b). The County is relying upon this representation in 
entering into this Contract. If any portion of this provision is determined to be unenforceable or invalid, it shall be deemed 
modified to the minimum extent necessary to comply with applicable law. 

SUPERINTENDENT 
The Contractor shall employ a competent superintendent who shall represent the Contractor and have the authority to make 
field decisions necessary for performing the work.  Competency must be demonstrated by performing high quality service work 
on time according to Contractor’s approved schedule.   
 
RIGHT TO REJECT PERSONNEL 
The County may require the immediate removal from the Project of any employee, subcontractor, or representative of the 
Contractor whose conduct, competence, safety practices, or performance is determined by the County to be unacceptable. 
Such individual shall not return to the Project without the County’s written approval. The County reserves this right without 
financial impact.  
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TIME OF PERFORMANCE  
Time is of the essence in the performance of this Contract. The Contractor shall commence and complete the work within the 
time specified in the contract documents. Failure to maintain the agreed schedule without written approval from the County may 
constitute a material breach of the Contract and may result in termination for default, assessment of damages, withholding of 
payment, or any other remedies available under law or this Contract.  
 
The Contractor shall commence work to be under this Contract on an agreed upon project schedule between the County and 
Contractor, to be specified in written order from the County and or shall fully complete all work hereunder no later than no more 
than 180 days from notice to proceed.  The actual construction duration for use of the facility shall be as prescribed as 
follows: 

a. Base Bid – Work to be completed over three consecutive weekends.   
b. Alternate #1, New HVAC – Work to be completed over six consecutive weeks.   
c. Alternate #2, New Spray Foam Insulation – Work to be complete in three weeks.   
d. Alternate #3, Remove/Reinstall Lay-in Ceilings –  One additional week will be allowed for this alternate.   
e. Alternate #4, New Batt Insulation on Ceilings - Work to be complete in one week.   
f. Alternate #5, Clean Existing ductwork – one additional weekend to base bid.   
g. Alternate #6, Preferred Control Vendor – No additional time allowed if accepted.   

 
In the time allotted above the contractor shall complete all work(air moving, balance and under controls)  and second floor 
cleaned, ready for use by the court.  For each day in excess of the above date, the Contractor shall pay the Owner the amount 
of Five Hundred Dollars ($500.00) for Base Bid and Alternate #5 scope of work;  One Thousand Dollars ($1000.00) for 
Alternates 1, 2, 3, 4 scope of work as liquidated damages reasonably estimated in advance to cover the losses to be incurred by 
the Owner should the Contractor fail to complete the Work within the time specified.   
 
If the Contractor is delayed at any time in the progress of his work by any act or negligence of the Owner, his employees or his 
separate contractor, by changes ordered in the work; by abnormal weather conditions; by any causes beyond the Contractor's 
control or by other causes deemed justifiable by Owner, then the contract time may be reasonably extended in a written order 
from the Owner upon written request from the contractor within ten days following the cause for delay. 
 
RIGHT TO WITHHOLD PAYMENT 
The County may withhold payment for: defective work, incomplete work, unresolved warranty items, failure to submit required 
documents, damage to County property, unpaid subcontractors, pending claims.  
 
SUSPENSION  
The County may suspend work without terminating the contract. During any suspension, the Contractor shall protect all 
completed work, maintain the Project in a safe condition, and shall not be entitled to additional compensation unless expressly 
authorized in writing by the County.  
 
CONTRACTOR PERFORMANCE EVALUATION 

THE COUNTY RESERVES THE RIGHT TO EVALUATE CONTRACTOR PERFORMANCE THROUGHOUT THE PROJECT 
AND UPON COMPLETION. PERFORMANCE EVALUATIONS MAY CONSIDER QUALITY OF WORKMANSHIP, SCHEDULE 
ADHERENCE, RESPONSIVENESS, SAFETY, COOPERATION, WARRANTY PERFORMANCE, AND CONTRACT 
COMPLIANCE, AND MAY BE CONSIDERED IN DETERMINING RESPONSIBILITY FOR FUTURE COUNTY 
PROCUREMENTS TO THE EXTENT PERMITTED BY LAW. 
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SUMMARY OF PAPERWORK 

SAMPLE SERVICE AGREEMENT  

Attached is a Sample Service Agreement that describes the County’s contractual terms and conditions to include insurance 
requirements. The successful Supplier will be required to enter into a service agreement with the County. Any exceptions to the 
terms and conditions of the Service Agreement must be documented and submitted with bid. In addition, any additional required 
language, terms or conditions must be submitted with the bid. 

FORMAT FOR BID SUBMISSION  

AT BID OPENING 
1 – Submit Certificate of Insurance for Liability and Worker’s Compensation. 
2 – Submit company W-9. 
3 – Submit Iran Divestment Act. 
4 – Submit Subcontractor Form, if applicable. 
5 – Submit Supplier Exemption Form, if applicable.  
6 – Submit Certification Regarding Debarment and Suspension Form. 
7 – Submit E-Verify Compliance Affidavit.  
8 – Complete highlighted Bid and Contract lines.   

 
9 – Provide material submittals and timelines, if applicable.  
10 - Sign and Submit Service Agreement. 

AFTER AWARD 
1 – Submit Project Timeline and Schedule. 
2 – Sign and Submit Notice to Proceed/Letter of Award. 

FINAL PAYMENT  
1 – Submit invoice only after accepted work is complete. 
2 – Submit completed Sales Tax Summary and Detail forms, state “None” if applicable. 
3 – Submit Contractor’s Warranty Letter, state date of acceptance agreed with owner. 
4- – Submit Contractor’s Affidavit Letter.   
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IRAN DIVESTMENT ACT CERTIFICATION 
REQUIRED BY N.C.G.S. 147-86.59 

 

As of the date listed below, the vendor or bidder listed above is not listed on the Final Divestment List 
created by the State Treasurer pursuant to N.C.G.S. 147-86.58. 

The undersigned hereby certifies that he or she is authorized by the vendor or bidder listed above to 
make the foregoing statement. 

 
 
 
 

Signature Date 

 
 

Printed Name Title 

 
 
 

Notes to persons signing this form: 

N.C.G.S. 147-86.59(a) requires this certification for bids or contracts with the State of 
North Carolina, a North Carolina local government, or any other political subdivision of 
the State of North Carolina. The certification is required at the following times: 
• When a bid is submitted 
• When a contract is entered into (if the certification was not already made when the 

vendor made its bid) 
• When a contract is renewed or assigned 
•  
N.C.G.S. 147-86.59(b) requires that contractors with the State, a North Carolina local 
government, or any other political subdivision of the State of North Carolina must not utilize 
any subcontractor found on the State Treasurer’s Final Divestment List. 
The State Treasurer’s Final Divestment List can be found on the State Treasurer’s website 
at the address www.nctreasurer.com/Iran and will be updated every 180 days. 
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E-VERIFY COMPLIANCE AFFIDAVIT 
 
 
STATE OF NORTH CAROLINA 
COUNTY OF ________________________ 
 
I, the undersigned, being duly authorized by and on behalf of ________________________________ (the "Contractor"), after 
first being duly sworn, depose and say as follows: 
1. I am authorized to sign this affidavit on behalf of the Contractor. 
2. As of the date of this affidavit, the Contractor employs the following number of employees (check one): 
   [  ] Less than 25 employees 
   [  ] 25 or more employees 
3. The Contractor understands and complies with the requirements of Article 2 of Chapter 64 of the North Carolina General 
Statutes, which requires employers with 25 or more employees to use the federal E-Verify program to verify the work 
authorization of newly hired employees. 
4. The Contractor shall keep all records demonstrating compliance with E-Verify on file for the duration of the contract. 
 
Contractor Name: ________________________________ 
Authorized Representative: ________________________ 
Title: ________________________________ 
Signature: ____________________________ 
Date: ________________________________ 
 
NOTARY SEAL: 
Subscribed and sworn before me this _____ day of ____________, 20____. 
 
Notary Public: ________________________________ 
My Commission Expires: ________________________ 
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Vendor Name: ______________________________________________________________________ 

 

Contact Information: _________________________________________________________________ 

 

 

References 

 

Provide at least three (3) references 

 

 

Company Name: _____________________________________________________________________ 

Address: ___________________________________________________________________________ 

Type of Business: ____________________________________________________________________ 

Contact Person: _____________________________________________________________________ 

Contact Information: _________________________________________________________________ 

 

 

Company Name: _____________________________________________________________________ 

Address: ___________________________________________________________________________ 

Type of Business: ____________________________________________________________________ 

Contact Person: _____________________________________________________________________ 

Contact Information: _________________________________________________________________ 

 

 

Company Name: _____________________________________________________________________ 

Address: ___________________________________________________________________________ 

Type of Business: ____________________________________________________________________ 

Contact Person: _____________________________________________________________________ 

Contact Information: _________________________________________________________________ 
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SAMPLE ONLY – do not fill in 

AGREEMENT FOR SERVICES 

 
THIS AGREEMENT FOR SERVICES (“Agreement”) is made this [________] of [_____________], 2026 (the “Effective Date”), 
by and between the County of Carteret, a North Carolina municipal corporation (the “County”), and [SERVICE PROVIDER], 
a(n) [STATE OF SERVICE PROVIDER'S INCORPORATION/ORGANIZATION] [SERVICE PROVIDER’S TYPE OF BUSINESS 
ENTITY]2 (“Service Provider”). The County and Service Provider are at times collectively referred to hereinafter as the 
“Parties” or individually as a “Party”.  

WHEREAS, the County desires to engage Service Provider to provide the services described on Exhibit A attached hereto, 
together with an additional service reasonably implied and inferred therefrom or customarily provide in the performance of 
services of the nature to be provided by Service Provider pursuant hereto (the “Service”); and   

WHEREAS, Service Provider desires to render the service in accordance with this Agreement, and has the experience, staff, 
and resources to perform such Service.  

NOW THEREFORE, the County and Service Provider, in consideration of their mutual covenants and other good and valuable 
consideration, the sufficiency and receipt of which is hereby acknowledged, hereby agree as follows: 

SECTION I.  ENGAGEMENT OF SERVICE PROVIDER 

A. Engagement- Service Provider shall perform the Service and the County shall pay Service Provider for the 
Performance of such Service as set forth herein.  
 

B. Independent Contractors- The relationship between the Parties shall be that of independent Contractors. Without 
limiting the generality of the foregoing, the Parties acknowledge and agree that Service Provider, its employees, 
subcontractors, and suppliers are not individually or collectively to be deemed an employee or employees of the 
County under any circumstances. Furthermore, nothing in this agreement shall under any circumstances be construed 
to make the County and Service Provider joint venturers, partners, or parties to similar relationships with each other.  

SECTION II. PROVISION OF THE SERVICES 

_______________________________ 

 1 E.g., “Acme Consulting, Inc.”, “XYZ Professional Services, LLC”, “John Q. Public”, etc. The Service Provider's full legal name 
should be used here and on the signature page, including the “Inc.”, “LLC” or other designation indicating the type of entity if 
Service Provider is an entity (e.g., “Acme Consulting, Inc.” rather than “Acme Consulting”).  
2 E.g., corporation, professional corporation, limited liability company, professional limited liability company, limited liability 
partnership, etc. Note that the legal name should give some indication regarding the type of entity—i.e., “Inc.” or “Corp.” or 
“Corporation” = a corporation; “LLC” = a limited liability company; “LLP” = a limited liability partnership. If Service Provider is an 
individual, replace the last two bracketed placeholders in this paragraph with the following: “individual resident of the State of 
[SERVICE PROVIDER'S STATE OF RESIDENCE]”.   

 
 
 
 
 

A. Provision of the Services- Service Provider will provide the Services in accordance with the terms and conditions of 
this Agreement. 
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B. Fees- The County will pay Service Provider for provisions of the Services consistent with the hourly rates and/or fixed 

amounts set forth on Exhibit A, with the total payment to Services Providers under this Agreement not to exceed 
______________________.  
 

C. Additional Services- Any work required by the County but which goes beyond the scope of the services will be 
classified as “Additional Services.” Additional Services will be negotiated on an individual project basis and, if such 
negotiations are successful, will be governed by an amendment to this Agreement or a new separated agreement 
between the Parties. 

SECTION III. RESPONSIBILITIES OF SERVICE PROVIDER AND COUNTY 

A. Service Provider’s Responsibilities 

 
1. Service Provider shall be responsible for the quality, technical accuracy, and the coordination of all Services 

(including all related deliverables (the “Deliverables”)) furnished by Service Provider under this Agreement. 

 
2. The Services shall be performed consistent with the schedule, if any, set forth on Exhibit A. If no such 

schedule is set forth on Exhibit A, the Services shall be provided within a reasonable time established by the 
County. Service Provider agrees to provide progress reports regarding its performance of the Services in a format 
acceptable to the County and at intervals established by the County. The County will be entitled at all times to be 
promptly advised, at its request and in writing, as to the status of Services being performed by Service Provider 
and of the details thereof.  

 
3. In the event there are delays on the part of the County as to the approval of any of the materials submitted by 

Service Provider, or if there are delays occasioned by circumstances beyond the control of Service Provider which 
delay the Services’ completion date as specified on Exhibit A, the County may grant to Service Provider an 
extension of the contract time equal to the aforementioned delays, provided there are no changes in compensation 
or scope of services. 

 
4. It shall be the responsibility of Service Provider to ensure at all times that sufficient contract time remains 

within which to complete the Services. Time is of the essence with respect to Service Provider’s performance of 
the Services. 

 
5. In the event that Service Provider fails to timely complete the performance of all Services in accordance with 

the timeframe set forth on Exhibit A, the County shall have the right to cease making any partial progress 
payments following expiration of such timeframe. No further payments under this Agreement will be made until a 
time extension is granted by the County or all Services have been completed and accepted by the County in 
writing. 

 
6. Service Provider shall submit to the County such Project documentation and Deliverables as agreed to by 

Service Provider and the County on Exhibit A. Service Provider shall not be liable for use by the County of said 
Deliverables for any purpose other than those intended by the terms of this Agreement. 

 
7. All plans, specifications, analytical tools, maps, documents, reports, and/or other Deliverables prepared or 

obtained under this Agreement shall be considered “works made for hire” (as defined in 17 U.S.C. §101) for the 
County and shall become the property of the County without restriction or limitation on their use. To the extent that 
any of the Deliverables do not constitute a “work made for hire”, Service Provider hereby irrevocably assigns, and 
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shall cause its employees, agents, and other personnel (collectively, “Personnel”) to irrevocably assign to the 
County, in each case without additional consideration, all right, title, and interest throughout the world in and to the 
Deliverables, including all intellectual property rights therein. Service Provider shall cause its Personnel to 
irrevocably waive, to the extent permitted by applicable law, any and all claims such its Personnel may now or 
hereafter have in any jurisdiction to so-called “moral rights” or rights of droit moral with respect to the Deliverables. 
Upon the County’s reasonable request, Service Provider shall, and shall cause its Personnel to, promptly take 
such further actions, including execution and delivery of all appropriate instruments of conveyance, as may be 
necessary to assist the County to prosecute, register, perfect, or record its rights in or to any Deliverables. 

 
8. The general cost principles and procedures for the negotiation and administration, and the determination or 

allowance of costs under this Agreement shall be as set forth in the Code of Federal Regulations, Titles 23, 48, 
and 49 and other pertinent Federal, State, and County Regulations, as applicable, with the understanding that 
there is no conflict between County, State, and Federal Regulations and, in the event, there is a conflict, the more 
restrictive of the applicable regulations will govern. 

 
9. Service Provider’s right to reimbursement for travel costs, if any, will be addressed in the compensation 

provisions set forth on Exhibit A. 

 
10. Service Provider shall comply with all applicable construction specifications and policies provided to it by the 

County during Service Provider’s provision of the Services. 

 
11. Prior to provision of the Services, Service Provider shall, by written notice to the County, designate a 

representative to act on behalf of Service Provider with respect to the Services to be performed hereunder (the 
“Designated Representative”). The Designated Representative’s decisions, agreements, and actions relating to 
the Services to be provided hereunder shall be binding upon Service Provider. If the County requests that Service 
Provider designate a different Designated Representative, Service Provider will do so within five (5) calendar days 
of Service Provider’s receipt of written notice from the County regarding such request. If Service Provider decides 
to change the Designated Representative, Service Provider will give written notice to the County of its new 
Designated Representative and the effective date of such change. 

 
12. Prior to the commencement of Service Provider’s provision of Services (a) the County will provide written 

notice to Service Provider of the requirement, if any, to provide payment and/or performance bonds relating to the 
Services, and (b) Service Provider shall provide any such bonds so required by the County in connection 
therewith. 

 
B. The County’s Responsibilities 

 
1. The County shall designate and fully authorize an appointed representative(s) to act on behalf of the County 

with respect to this Agreement. The representative’s instructions, requests, and decisions on behalf of the County 
will be binding to all matters pertaining to this Agreement. 

 
2. The County shall provide existing data, plans, reports, and other information known to, in possession of, or 

under control of the County which are relevant to the execution of the duties of Service Provider under this 
Agreement, and shall provide information regarding Project and task objectives, constraints, criteria, relationships, 
flexibility, systems, site features, and other requirements that exist as of the Effective Date or which may develop 
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during the performance of this Agreement, and shall assist Service Provider in obtaining needed information from 
the County’s files. 

 
3. The County shall furnish or cause to be furnished data prepared by others, or services of others, except those 

data and services which are to be provided by Service Provider pursuant to Exhibit A. 

 
SECTION IV. TERM 

 
A. Duration- The term of this Agreement (the “Term”) will commence on the Effective Date and will expire upon 

completion of Service Provider’s performance of the Services, unless sooner terminated as provided herein.  

 
SECTION V. COMPENSATION AND PAYMENT 

 
As compensation for Service Provider’s performance of the Services, the County agrees to pay Service Provider at the rates 
and in the amounts set forth on Exhibit A and subject to the provisions of this Section V. 
 

A. Invoices 

 
1. Submittal- Service Provider’s invoices to the County for compensation for Services (“Invoices”) shall be submitted on a 

monthly basis. Each invoice shall reference this agreement. The County shall have thirty (30) calendar days from the 
County’s receipt of an invoice to report any concerns about the Invoice to Service Provider. Any concerns shall be 
promptly addressed by Service Provider to the reasonable satisfaction of the County, and Service Provider shall submit 
a revised invoice after the County’s concerns about the invoice have been addressed.  

 
2. Payment- Payment terms for any undisputed items are thirty (30) calendar days after the County receipts of each 

accurate and properly submitted invoice.  

 
3. Required Detail- Each invoice shall be submitted to the County with detail and supporting documentation sufficient to 

process the invoice for payment and for proper pre-audit and post-audit thereof.  

 
4. Dispute Items- If any items in any invoice are disputed by the County for any reason, including the lack of supporting 

documentation, the County shall promptly notify Service Provider of the dispute and required clarification and/or 
remedial action. After any dispute has been settled, Service Provider shall include the disputed items on a subsequent 
regularly scheduled invoice or on a special invoice for the disputed items only.  

 
B. Audit of Records- Service Provider agrees to maintain all books, documents, papers, accounting records, and other 

evidence pertaining to Services performed under this Agreement and to make such materials available for the County 
audit or inspection at the County office during the Term and for five (5) years from the date of final payment. 
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SECTION VI. INSURANCE AND INDEMNIFICATION 
 

A. Insurance Coverage 

 
The Contractor, at its own expense, shall keep in force and maintain at all times during this agreement: 
 

1. Commercial General Liability Insurance- Commercial General Liability Insurance, issued by responsible insurance 
companies and in a form acceptable to the County, protecting and insuring against all the foregoing with coverage 
limits of not less than One Million Dollars ($1,000,000) per occurrence for Bodily Injury and Property Damage. 

 
2. Automobile Liability Insurance- Automobile Liability coverage shall be in the minimum amount of One Million 

Dollars ($1,000,000) per occurrence. 
 

3. Workers’ Compensation Coverage- Full and complete Workers’ Compensation Coverage, as required by North 
Carolina state law, shall be provided.  
  

4. Insurance Certificates- Contractor proposals may have generic insurance certificates inserted illustrating coverage 
limits available to the Contractor.  Following the notice of award, the Contractor shall provide the County with 
certificate(s) of Insurance on all the policies of insurance and renewals thereof in a form(s) acceptable to the 
County. Said Commercial General Liability policy shall provide that the County be an additional named insured. 
The County shall be notified in writing of any reduction, cancellation or substantial change of policy or policies at 
least thirty (30) days prior to the effective date of said action.  All insurance policies shall be issued by responsible 
companies who are acceptable to the County and licensed and authorized to do business under the laws of North 
Carolina. 
 

5. Indemnification 
 

1. General Indemnification- Service Provider shall defend, indemnify, and hold harmless the County and its 
officers, directors, employees, agents, successors, and permitted assigns (each, an “Indemnitee”) from and 
against all losses, damages, liabilities, deficiencies, actions, judgment, interest, awards, penalties, fines, 
costs, or expenses of whatever kind, including reasonable attorneys’ fees and the cost of enforcing any right 
to indemnification hereunder and the cost of pursuing any insurance providers (collectively, “Losses”) arising 
out of or resulting from:  
 
(a) bodily injury, death of any person, or damage to real or tangible, personal property resulting from the 
willful, fraudulent, or negligent acts or omissions of Service Provider or its Personnel; and  
 
(b) Service Provider’s breach of any representation, warranty, or obligation of Service Provider set forth in this 
Agreement. 
 

2. Intellectual Property Indemnification- Service Provider shall defend, indemnify, and hold harmless the County 
and its officers, directors, employees, agents, successors, and permitted assigns from and against all Losses 
based on a claim that any of the Services (or related Deliverables) or the County’s receipt or use thereof infringes 
any intellectual property right of a third party; provided, however, that Service Provider shall have no obligations 
under this Section VI.B.2 with respect to claims to the extent arising out of:  (a) any instruction, information, 
designs, specifications, or other materials provided by the County in writing to Service Provider; (b) use of any 
Deliverables in combination with any materials or equipment not supplied to the County or specified by Service 
Provider in writing, if the infringement would have been avoided by the use of the Deliverables not so combined; or 
(c) any modifications or changes made to any Deliverables by or on behalf of any person other than Service 
Provider or its Personnel. 
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SECTION VII.  TERMINATION 

A. Termination for Breach- This Agreement may be terminated by either Party upon notice to the other Party 
in the event of the other Party’s material breach of this Agreement; provided that no termination for material 
breach may be effected unless the breaching Party fails to cure such breach within ten (10) calendar days 

following its receipt of notice of such breach from the non-breaching Party. 
 

B. Termination for Convenience.  The County may terminate this Agreement at any time for its convenience 
upon notice to Service Provider.  If this Agreement is terminated by the County pursuant to this Section VII.B, 
Service Provider shall be paid for the portion of Services satisfactorily performed through the effective time of 
such termination. 

 
C. Post-Termination Obligations.  Upon any termination effected pursuant to this Section VII, Service 

Provider shall (1) promptly discontinue all Services affected, and (2) deliver or otherwise make available to the 
County all documents, data, drawings, specifications, reports, estimates, summaries, and such other 
information and materials as may have been accumulated by Service Provider in performing this Agreement, 
whether completed or in process. 

 
D. County May Prosecute Services.  Upon any termination effected pursuant to this Section VII, the County 

may take over the performance of the Services and prosecute the same to completion by agreement with a 
third party or otherwise. 

 
E. Survival.  The rights and obligations of the Parties set forth in this Section VII.E and Section I.B, Section 

III.A.8, Section V, Section VI, Section VII.C, Section VII.D, Section VIII, and Section X, and any right or 
obligation of the Parties in this Agreement which, by its nature, should survive termination or expiration of this 
Agreement, will survive any such termination or expiration of this Agreement. 

 
SECTION VIII. SERVICE PROVIDER’S REPRESENTATIONS, WARRANTIES, AND COVENANTS 

A. A. E-Verify. Service Provider represents, warrants, and certifies to the County that it currently complies with the 
requirements of Article 2 of Chapter 64 of the North Carolina General Statutes, and covenants that at all times 
during the Term, it will continue to comply with these requirements. Service Provider also covenants that it will 
require that all of its subcontractors that provide any of the Services to comply with the requirements of Article 2 of 
Chapter 64 of the North Carolina General Statutes. Service Provider’s breach of its representations, warranties, 
and/or covenants in this Section VIII.A shall be deemed to be a material breach of this Agreement. 
 
 

B. Compliance with Legal Requirements. Service Provider will comply with all applicable local, state, and federal 
laws, regulations, ordinances, and rules relating in any way to the provision of the Services, including, without 
limitation, all such laws, regulations, ordinances, and rules prohibiting discrimination on the grounds of race, color, 
religion, sex, age, disability, national origin, or other protected classes in the performance of Services under this 
Agreement. 
 

C. Skill, Title, Non-Infringement, and Conformity with Specifications. In addition to the implied warranties of 
merchantability and fitness for a particular purpose, which are hereby incorporated by reference with respect to the 
Services, Service Provider further represents and warrants to the County that: 
 

1. it shall perform the Services using personnel of required skill, experience, and qualifications and 
in a professional and workmanlike manner in accordance with best industry standards for similar 
services and shall devote adequate resources to meet its obligations under this Agreement; 
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2. the County will receive good and valid title to all Deliverables, free and clear of all encumbrances 
and liens of any kind; 

 
3. none of the Services, Deliverables, and the County’s use thereof infringe or will infringe any 

intellectual property right of any third party, and, as of the date hereof, there are no pending or, to 
Service Provider’s knowledge, threatened claims, litigation, or other proceedings pending against 
Service Provider by any third party based on an alleged violation of such intellectual property rights; 

 
4. the Services and Deliverables will be in conformity in all material respects with all requirements 

or specifications stated in this Agreement for a period of two (2) years from full completion of the 
Services. 

 
D. Confidential Information. Service Provider agrees: (a) not to disclose or otherwise make available Confidential 

Information to any third party without the prior written consent of the County; provided, however, that Service 
Provider may disclose the Confidential Information to its Personnel and legal advisors who have a “need to know”, 
who have been apprised of this restriction, and who are themselves bound by nondisclosure obligations at least as 
restrictive as those set forth in this Section; (b) to use the Confidential Information only for the purposes of 
performing its obligations under this Agreement; and (c) to immediately notify the County in the event it becomes 
aware of any loss or disclosure of any of the Confidential Information. If Service Provider becomes legally 
compelled to disclose any Confidential Information, Service Provider shall provide: (x) prompt written notice of 
such requirement so that the County may seek, at its sole cost and expense, a protective order or other remedy; 
and (y) reasonable assistance, at the County’s sole cost and expense, in opposing such disclosure or seeking a 
protective order or other limitations on disclosure. If, after providing such notice and assistance as required herein, 
Service Provider remains required by law to disclose any Confidential Information, Service Provider shall disclose 
no more than that portion of the Confidential Information which, on the advice of Service Provider’s legal counsel, 
Service Provider is legally required to disclose. As used herein, “Confidential Information” means any 
information that is treated as confidential by the County, including but not limited to all non-public information 
about the County’s business affairs, products or services, intellectual property rights, trade secrets, third-party 
confidential information, and other sensitive or proprietary information, whether or not marked, designated, or 
otherwise identified as “confidential.” Confidential Information shall not include information that: (a) is already 
known to Service Provider without restriction on use or disclosure prior to receipt of such information from the 
County; (b) is or becomes generally known by the public other than by breach of this Agreement by, or other 
wrongful act of, Service Provider; (c) is developed by Service Provider independently of, and without reference to, 
any Confidential Information of the County; or (d) is received by Service Provider from a third party who is not 
under any obligation to the County to maintain the confidentiality of such information. 
 

E.  No Debarment. Service Provider represents and warrants to the County that Service Provider is not currently (a) 
under sanction, exclusion, or investigation (civil or criminal by a federal or state enforcement, regulatory, 
administrative, or licensing agency) or otherwise ineligible for federal or state program participation, or (b) listed on 
North Carolina or any other state or federal debarment databases (e.g., Office of Inspector General and System 
for Award Management). 

 
SECTION IX. MEETINGS 

 
A. General. Subject to any more specific provisions set forth on Exhibit A, Service Provider will make such reviews, 

attend such meetings, and make such contacts as are necessary to maintain the schedule for any County project 
to which the Services relate (the “Project”) and for proper preparation of plans, documents, specifications, and 
special provisions. 
 

B. Status Updates. Service Provider may be required to meet with representative(s) of the County to review the 
status of the Services and/or the Project. These meetings will not be required unless problems arise that cannot 
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be resolved during the Parties’ regular meetings. Such additional meetings, if needed, shall be held at the 
County’s office or at the Project site as appropriate. 
 

SECTION X. MISCELLANEOUS 

A. Entire Agreement; Conflicting Provisions. This Agreement, together with all Exhibits and any other documents 
incorporated herein by reference, constitutes the sole and entire agreement of the Parties with respect to the 
subject matter contained herein, and supersedes all prior and contemporaneous understandings and agreements, 
both written and oral, with respect to such subject matter. In case of a conflict between the provisions of this 
Agreement and the provisions of any attachment or other document referenced by or incorporated into this 
Agreement, the provisions of this Agreement shall control and prevail. Any terms and conditions or similar 
provisions submitted by Service Provider on any Invoice or other form shall not become a part of this Agreement 
unless agreed upon in a writing executed by a duly authorized representative of the County. Without limiting the 
generality of the foregoing, the Parties acknowledge and agree that Exhibit A attached hereto may take the form 
of Service Provider’s proposal for the Services, in which case any verbiage set forth on Exhibit A that (a) conflicts 
with the provisions of this Agreement or its other Exhibits, or (b) adds any terms, conditions, qualifications, 
covenants, or agreements beyond the matters that this Agreement specifically contemplates to be addressed on 
Exhibit A (i.e., a description of Services, the compensation payable to Service Provider for the Services, the 
documentation and deliverables to be provided in connection with the Services, and the schedule for performance 
of the Services), shall be disregarded and of no force or effect. 
 

B. Captions and Headings. The captions and headings contained in this Agreement are for convenience and 
reference only, and do not define, describe, extend, or limit the scope or intent of this Agreement or the scope or 
intent of any provision contained herein. 
 

C. Severability. The invalidity of one or more phrases, sentences, clauses, or sections in this Agreement shall not 
affect the validity of the remaining portions of this Agreement, so long as the material purpose of this Agreement 
can be determined and effectuated. 

D. No Waiver. Any failure by either Party to enforce any of the provisions of this Agreement or to require compliance 
with any of its terms shall in no way affect the validity of this Agreement, or any part hereof, and shall not be 
deemed a waiver of the right of such Party thereafter to enforce any such provision. 
 

E. Counterparts. This Agreement may be signed in any number of counterparts, and all such counterparts together 
shall constitute one and the same instrument. A signed copy of this Agreement delivered by facsimile, email, or 
other means of electronic transmission shall be deemed to have the same legal effect as delivery of an original 
signed copy of this Agreement. 
 

F. Governing Law; Jurisdiction. This Agreement and performance thereof shall be governed, interpreted, construed, 
and regulated by the laws of the State of North Carolina without giving effect to its principles regarding conflicts of 
laws. Any legal suit, action, or proceeding arising out of or related to this Agreement or the Services provided 
hereunder shall be instituted exclusively in the courts of North Carolina located in Carteret County, and each Party 
irrevocably submits to the exclusive jurisdiction of such courts in any such suit, action, or proceeding. Service of 
process, summons, notice, or other document by mail to such Party’s address set forth herein shall be effective 
service of process for any suit, action, or other proceeding brought in any such court. To the extent permitted by 
applicable law, if any action, suit, or other legal or administrative proceeding is instituted or commenced by either 
Party hereto against the other Party arising out of or related to this Agreement, the prevailing Party shall be 
entitled to recover its reasonable attorneys’ fees and court costs from the non-prevailing Party, in addition to any 
damages and costs otherwise awarded to the prevailing Party. 

G. Equitable Relief. Each Party acknowledges that a breach by a Party of Section III.A.8 or Section VIII.D may 
cause the non-breaching Party irreparable harm, for which an award of damages would not be adequate 
compensation and agrees that, in the event of such breach or threatened breach, the non-breaching Party will be 
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entitled to seek equitable relief, including a restraining order, injunctive relief, specific performance, and any other 
relief that may be available from any court, in addition to any other remedy to which the non-breaching Party may 
be entitled at law or in equity. Such remedies shall not be deemed to be exclusive but shall be in addition to all 
other remedies available at law or in equity, subject to any express exclusions or limitations in this Agreement to 
the contrary. 

H. Successors and Assigns; Assignment. This Agreement is for the sole benefit of the Parties hereto and their 
respective successors and permitted assigns and nothing herein, express or implied, is intended to or shall confer 
upon any other person any legal or equitable right, benefit, or remedy of any nature whatsoever, under or by 
reason of this Agreement. Neither Party may assign, sublet, subcontract, or transfer any interest in this Agreement 
without the prior written consent of the other Party. 

I. Amendments and Waivers. This Agreement may be amended, modified, or supplemented only by an agreement in 
writing signed by each Party hereto. No waiver by either Party of any of the provisions hereof shall be effective 
unless explicitly set forth in writing and signed by the Party so waiving. 

J. Notices. All notices, requests, consents, claims, demands, waivers, and other communications hereunder shall be 
in writing and shall be deemed to have been given (a) when delivered by hand (with written confirmation of 
receipt); or (b) on the third (3rd) day after the date mailed, by certified or registered mail, return receipt requested, 
postage prepaid. Such communications must be sent to the respective Parties at the addresses indicated below 
(or at such other address for a Party as shall be specified in a notice given in accordance with this Section X, J): 
 

If to the County: 
 
The County of Carteret 
Purchasing Department 
302 Courthouse Square 
Beaufort, NC 28516 
 
If to Service Provider:  
 

(See Service Provider’s address for notices on the signature page hereof.) 
K. Disclosure. Service Provider agrees that it shall make no statements, press releases, or publicity releases 

concerning this Agreement or its subject matter or otherwise disclose or permit to be disclosed any of the data or 
other information obtained or furnished in compliance with this Agreement, or any particulars, thereof, without first 
notifying the County and securing its consent in writing. Service Provider also agrees that it shall not publish, 
copyright, or patent any of the Deliverables or other work product furnished to the County pursuant to this 
Agreement, it being understood that all such Deliverables or other work product is the exclusive property of the 
County. 
 

L. Interpretation. For purposes of this Agreement, (a) the words “include,” “includes,” and “including” shall be deemed 
to be followed by the words “without limitation”; (b) the word “or” is not exclusive; and (c) the words “herein,” 
“hereof,” “hereby,” “hereto,” and “hereunder” refer to this Agreement as a whole. Unless the context otherwise 
requires, references herein: (x) to an agreement, instrument, or other document means such agreement, 
instrument, or other document as amended, supplemented, and modified from time to time to the extent permitted 
by the provisions thereof, and (y) to a statute means such statute as amended from time to time and includes any 
successor legislation thereto and any regulations promulgated thereunder. This Agreement shall be construed 
without regard to any presumption or rule requiring construction or interpretation against the party drafting an 
instrument or causing any instrument to be drafted. The Exhibits referred to herein shall be construed with, and as 
an integral part of, this Agreement to the same extent as if they were set forth verbatim herein. 
 

M. Continuation of Performance of the Services During Dispute. During the pendency of any dispute between the 
Parties arising out of or relating to this Agreement, provided that Service Provider’s continued performance of 
Services is requested by the County in writing, it shall be the responsibility of Service Provider to continue to 
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provide the Services in conformity with the Agreement. The County shall, subject to its right to withhold amounts to 
cover damages allegedly caused by Service Provider’s breach or default under this Agreement, continue to pay 
Service Provider any undisputed amounts in accordance with this Agreement. For the avoidance of doubt, the 
provisions of this Section X.M shall not apply in the event of a termination of this Agreement pursuant to Section 
VII. 
 

N. Representation of Authority. Any individual executing this Agreement on behalf of Service Provider hereby 
represents and warrants that he or she is, on the date he or she signs this Agreement, duly authorized by all 
necessary and appropriate action to execute this Agreement on behalf of Service Provider and does so with full 
legal authority.  
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BID FORM  
Carteret County Government Courthouse Superior Court HVAC  

and Roof Insulation Repairs 
 

The undersigned, as bidder, proposes and agrees if this bid is accepted to contract with Carteret County for the 
furnishing of all materials, equipment, labor and tax necessary to complete the Carteret County Government 

Courthouse Superior Court HVAC and Roof Insulation Repair project described in these documents in full and 
complete accordance with requirements, specifications, and contract documents, and to the full and entire 

satisfaction of Carteret County for the sum of: 
 
Base bid:            dollars ($   ) 
 
Alternates: 
Alternate Bid No. 1:   The contractor shall provide alternate price to replace WSHPs with new split system heat 
pumps and dehumidifier as shown on plans.  This work includes power supply to new equipment including new 
panels, transformer and wiring.  Replace existing supply and return ductwork and air distribution with new.  
Provide test and balance report.  Replace existing plywood on attic platform.   
 
Add/deduct:            dollars ($   ) 
 
Alternate Bid No. 2:   Provide new spray foam insulation on roof structure and batt insulation on porch ceilings as 
shown on sheet A1.  Provide access doors in ceilings as required for application.  Remove existing Batt Insulation.   
 
Add/deduct:            dollars ($   ) 
 
Alternate Bid No. 3:  Remove and reinstall lay-in ceilings (grid and tile) to facilitate alternate #1 or #2.  Suspend 
lights as required.    Existing area is protected with a dry sprinkler system with heads in all ceilings.   
 
Add/deduct:            dollars ($   ) 
 
Alternate Bid No. 4:  Provide new 6" batt, R-30 insulation on top of all second-floor ceilings.  Remove existing 
Batt Insulation. 
 
Add/deduct:            dollars ($   ) 
 
Alternate Bid No. 5:  Clean existing ductwork to be reused in the base bid.   
 
Add/deduct:            dollars ($   ) 
 
Alternate Bid No. 6:  Owner preferred vendor for controls by Envirocon/CMS controls. 
 
Add/deduct:            dollars ($   ) 
 
 
Addendum acknowledgement: 
 
 Number   Date 
1.        
2.        
3.        
4.         
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IN WITNESS WHEREOF, this Agreement is entered into by the Parties as of the Effective Date. 

 The County of Carteret    

 

By: _____________________________ 

 

Name: __________________________     

 

Title: ___________________________     

Preaudit Certificate  

This instrument has been pre-audited in the manner required by the Local Government Budget and Fiscal Control Act.  
 
 
_________________________________  
Dee Meshaw, Deputy County Manager                   

 

Service Provider: 

 

If Service Provider is an entity: If Service Provider is an individual: 

[LEGAL NAME OF SERVICE PROVIDER]  

 ____________________________________ 

By: _______________________________ Signature 

 ____________________________________ 

Name: ______________________________ 

 

Signature:___________________________________ 

Print name: [LEGAL NAME OF SERVICE 
PROVIDER] 

  

Title: _______________________________  

  

 Service Provider’s address for notices: 
 
___________________________________ 
 
 
___________________________________ 
 
Attn.: ______________________________ 
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